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To : Distributicn List 5

From: Williom G. McElroy, Chlef, Administrative Diviu.u:w.:.‘m
Subj: Lockout File Information Codes

1. Pwrpose, Tha purpose of this Motice s to provide eddrecosees

‘with inforznticn regarding Iockout File inforratien coles and to

trenspdt & Code list (clussified OFFICIAL USE QNLY).

2. yﬂ&. A1l cards in the Lockout File hove been coded

preparatory eonverting from e 3 x 5 typevritten card file to
a machinsable file ﬂ‘mﬂwm Actual replocerent
of the File is now rmmuhimumﬂnmdwaw

lookeut card prwmu: month end yenr the cord was
included in the File; (2 the remsenj end (3) the scurce, Wien
there 1s & lookout cerd on en epplicont for passport fecilities,
the information codes 1ill be transcribed in the left-bond mexgin
of the opplication, - The gode elerts the individual hendling the

case generally that there 4s e basis for checking previous records;

the code 15 not @ basis for final ection.

plus the last two digits of the year. Numeric codes 1 =9
are used for Jenuary-September; letters O, W, and D are used
Tor mr, Novenbear, aru. Decerber.

b. Reasen. A ling.‘lc alphabetic code--the rnnnn in the
m-mmmmmfmmmmm [

€. A single elphibetic code--the fifth I.ntha
m-—nt mm.mutﬂn:m:nwm.

’% mwmunﬁmmwmm
rmlnm Jenuary 1962 (162); the {ndividual vas in-

mummmsum (0); lourcac(’oud '\mkmn"(u).

,; % I

-.'h'._ Code List, ‘et

- omoseon T E,

jl‘ 30('4)

a. Date of Inclusicn. The first three codes of tha aamdi
‘refer to month end year of inclusion--a single code for the =
menth
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